Registering an Educational Partnership

General Information and Step-by-Step Guide

WNY P-16

PARTNERSHIPS




General Information:

When Registering an Educational Partnership please keep in mind the following criteria:

Program Information: Topic, Title, and Start and End Date (including the approximate
start and end date is necessary in order for the page to be displayed)

Partner Information: Partner Type (at least one Higher Education and one P12 Partner),
Institution/School Name, Department Name, Website, Department Phone Number, and
Primary Contact

Program Description: General Description (option of including links and/or documents)
Program Evaluation: Outcomes and Evaluation (option of including links and/or
documents)

After registering, a confirmation email will be sent to the email address provided. This email will
include a link to enable editing or changing information on your Partnership Profile page.

Step-by-Step Guide:

1.

Access the “Partnership Registration” Website:
http://www.wnypl6partnerships.org/app/partnerships/register

Complete all fields in the “Basic Information” section. Make sure to complete the security
code and hit the blue next button.

BASIC INFORMATION:
Title

Ms. [=]

First Name

Test

Last Name

Test

Suffix
I [=]
Partnership Name

TEST

Email Address



http://www.wnyp16partnerships.org/app/partnerships/register

3. After completing the Basic Information and Security code, you will be directed to the next

page (Step 4)
a. Please note you will receive an email at this point, providing you with a link to edit
your partnership profile page in the future. The email will be sent from no-
reply@phpfission.com. The example below is a sample of the response you should

receive:

no-reply @phpfission.com
To Me

Thank you for regsterng and creating a profile! Your profile page will be availlable for publc view within the P16 Partnershyp database, Please

make sure 1o save this emad The Ink Delow will be your permanent link to access ¢ edt your Partnershee Profile
To edit or update this profile visit
Do not reply to thes emad, Please contact Steven ), Harvey, Ph, D. for questions or Concems

Steven J. Harvey, Ph.D.

4. The next screen will display tabs, with additional fields to complete (see below). The Basic
Information fields will already be completed, based on information you have provided on
the previous page. Click on each additional tab to edit specific sections. This information will
be displayed on your individual partnership profile page.

Basic Indormation Pragram Information Partner indarmation Program Descipbon Program Evanuation

BASIC INFORMATION:
Tie

s o

Flrst Name

Last Name

Partnership Name

Email Address

oM razaTRib@ynos or



mailto:no-reply@phpfission.com
mailto:no-reply@phpfission.com

5. An Example of the “Program Information” tab is available below. In order for your profile
page to become viewable in the database you MUST INCLUDE a Title, Topic, Start and
End Date. If you do not have a specific end date, it is recommended you place a date as far
into the future as possible. Once the end date has been reached, your page will be archived
and will only display if specifically searched for.

Basic Infarmation Pragram Infarmation Partnar Infarmation Pragram Description Pragram Evaluation

PROGRAM INFORMATION:
Title
TEST

Toplc
STEM

Frogram Start Date
ianuary =] i1 [=] 2014 [=]
Program End Data

January =] | 01 [=] || 2019 [=]

Funding Source
TEST

SUBMIT

0. An Example of the “Partner Information” tab is available below. You must include at least
one Higher Education and one P12 Partner.

Oezic Informetion Frogrem Informetion Fartner Informetion Frogream Desoription Frogream Evelustion

PARTHER INFORMATIORN:

REMOWE FARTHER
FPartner Typs
B Bduoation Distriot Barbne

Prvs el Bt e S hieree] M

ARl MUEGEE High Sl

Cr e rome it Hame
TE=T

Website

TEET Sk

Chaparimant Fhone Humber

Frimary Contact

ADD CONTACT

ADD NMEW PARTHNER

SUBRIT

REMOWE FARTHER
FPartner Typs
Higher Edposlion

Prvs e bt o S hieree ] M

Biyant & S1ENER Sallepe

Cr e rome e Hame
TEST

Website

T AT, i

Chaparimant Fhone Humber

Frimary Contact

ADD CONTACT




7. An Example of the “Program Description” section is available below. These fields provide
information that will be displayed on your individual profile page.
a. The “Program Description” section allows you to compose a general description of
your individual partnership, as well as the option of including external links

(webpages) and/or program documents.

PROGRAM DESCRIPTION:

D= soripiion
|

PROGRAM LINKS
Exiemmal Link 1 Hames

Exiarnal Link 2 Hams

Exi=mmal Link 2 Hames

PROGRAM DOCUMENTS

Filk= 1
| (Erovaa. | Faz Filn T

Fils Tppas © doo, doo, par, el

Flks 2
| Eroema | P Flien eemct

Filkz Trpes © doo, doox, o, i

Flls 3
| Eroema | P Flien eemct

Filkz Trpes © doo, doox, o, i




8. An Example of the “Program Evaluation” section is available below. These fields provide
information that will be displayed on your individual profile page.
a. The “Program Evaluation” section allows you to provided outcomes and evaluation

data, as well as the option of including links and/or documents.

PROGRAM EVAL UATION

OUTCOME 1 OUTCOME 2 OUTCOME 3
Desaoriphion Dasoriphion Desariphon

PROGRAM LINKS
Ewdernal Link 1 Hame

Exi=mal Link 2 Hams

Exiarnal Link 2 Hams

EVALUATION DOCUMENT 3

Flls 1
| Eroass.. | Mz i seeced

Fillr Trpes o doo, doox, pf, b

Filks 2
| (BT Faz i pEECEC

Fills Topees o doo, oo, jpedf, i

Flls
| Eroasa Fiz T pamciwc

Flke Tipes  doo, door, P,




9. Once you complete each section of the registration form, click the blue submit button. The
“Thank You” page below will appear.
a.  You can click “Submit” After completing each individual section to save

information, however it is only necessary when you are planning to exit the website.

THANK YOU FOR REGISTERING AND CREATING A PROFILE!
Your profile page will be available for public view within the P16 Parnership database.

You will receive a confirmation email shortly, which will provide a permanent link to access and edit your Partnership Profile. Please make sure to save this email.
Please contact Steven J. Harvey, Ph. D. for questions or concerns.

Steven J. Harvey, Ph.D.

Executive Director

WHNY Consortium of Higher Education
sihamwey@bryantstration.edu

10. If you begin the registration process and would like to continue or edit later, please refer to
the automated email response. The link in this email allows you to edit your page at any time.

a. If you misplace the email and/or link, please email caadams@bryantstratton.edu

indicating the link is needed, the primary contact information (name, email), as well

as partnership name/title.

11. Once you have submitted your partnership registration, you can see your profile page in the
database (http://www.wnypl6partnerships.org/app/pattnerships/search). Scroll down, ot
type in search information to locate your page. A list of partnership pages will be provided.
Locate your partnership and click the “View Profile Page” icon to access your page.

TITLE: Test Higher Education Partner Erie Community College (ECCC)
TOPIC: STEM ) .
P-12 Education/District Partner Buffalo City School District

January 2014 - January 2019



mailto:caadams@bryantstratton.edu
http://www.wnyp16partnerships.org/app/partnerships/search

12. After clicking “View Profile Page” you will be directed to a page, similar to the one below:

4BACK

Title: Test
Topic: STEM

Program Start Date: January 2014
Program Start Date: January 2019
Funding Source: The TEST partnership is funded by 3000

Description Partners Evaluation Mare Info

This is a test page. It will show you how your partnership information will be displayed in you profile page.

13. Each tab will display the information you submitted:

a. Description: General Description of the Partnership

Description Partners Evaluation More Info

This is a test page. It will show you how your partnership information will be displayed in you profile page.

b. Partners: Information about each partner, including contact information and any

links to outside websites.

Description Partners Evaluation More Info

Higher Education Partner: Erie Community College (ECCC)
Department Contact Information TEST

ORI

TEST XXX

P-12 Education/District Partner: Buffalo City School District
Department Contact Information TEST

ORK =R KKK

TEST XXX




c. Evaluation: Displays the Outcome’s identified, milestones en route, and any
documents or links added.

Description Partners Evaluation More Info

Outcome 1

Successful Registration
10 People Registered
20 People Registered
30 People Registered

d. More Information: Website links and documents provided during registration.

Description Partners Evaluation More Info

Web Links:

TEST LINK 1

If you have any questions or concerns, please contact:

Steven J. Harvey, Ph.D
Executive Director
WNY Consortium of Higher Education
WNY College Connection

stharvey(@bryantstratton.edu

OR

Colleen Adams
Graduate Assistant
WNY Consortium of Higher Education
WNY College Connection

caadams(@brvantstratton.edu



mailto:sjharvey@bryantstratton.edu
mailto:caadams@bryantstratton.edu

